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Sending Input Sheets for Approval in FP&A 

Transcript 

While working with an input sheet, you can mark individual cells or an entire input sheet for approval. 

 

Follow along with this course to be able to do so. . 

 

Objectives 

• Sending Input Sheets for Approval - Simulation 

Sending Input Sheets for Approval - Simulation 

The following steps walk through the process of selecting cells in an input sheet and submitting them for 

approval. 

With the sheet open, select the cells that you want to send for approval. 

You can select multiple by clicking and dragging, or hold control while selecting multiple. 

For the example, select the highlighted box and we’ll select them for you. 

Now, select the Workflow tab. 

Here you can choose to send a set of cells within the input sheet as highlighted or the entire sheet for approval. 

For this example, we want the current selection, so leave it as it is. 

Select Input/Adjust Budget. 

Choose the state to change those fields to. We want to send them to approval, so select For Approval.  

Press Apply Workflow Change to complete the process. 

A confirmation message appears. 

And the cells change color to reflect the change. 

Good work selecting input sheet cells and sending them for approval. Select Next to continue.  

Recap 

You should now be able to select cells or entire input sheets and send them for approval. 

Select exit Course when done. 
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About Epicor 

Epicor Software Corporation drives business growth. We provide flexible, industry-specific software that is designed 

around the needs of our manufacturing, distribution, retail, and service industry customers. More than 40 years of 

experience with our customers’ unique business processes and operational requirements is built into every solution—

in the cloud, hosted, or on premises. With a deep understanding of your industry, Epicor solutions spur growth while 

managing complexity. The result is powerful solutions that free your resources so you can grow your business. For 

more information, connect with Epicor or visit www.epicor.com. 
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Software Corporation makes no guarantee, representations or warranties with regard to the enclosed information and 

specifically disclaims, to the full extent of the law, any applicable implied warranties, such as fitness for a particular purpose, 

merchantability, satisfactory quality or reasonable skill and care. This document and its contents, including the viewpoints, 

dates and functional content expressed herein are believed to be accurate as of its date of publication. The usage of any 
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described in this document with other Epicor software or third party products may require the purchase of licenses for such 
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