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Adding Cash Account Balance Bank Codes 

When a cash customer prepays for purchases they plan to make in the future, a 

special Bank Account is needed to track the liability.  A Manual Order Line is 

added to the sales order which is going to initially populate the Cash Account 

Balance and post against the GL code used to track the Cash Account Balance 

liability. When the order is completed, the actual payment method is selected 

which will post to the actual Bank Account at the time it is taken and is included in 

the daily deposits and bank reconciliation if GP is being used. 

As sales orders are entered that use the Cash Account Balance Payment Method, 

there is no effect on the actual Bank Account.  They only reduce the liability to the 

Cash Account Balance clearing account. 

 

 To add a Cash Account Balance bank code: 

1. From the System Manager > Financial menu, select Bank Accounts.  

2. Right-click on blank area and select New from the context menu. The New 

Bank Account window displays. 

3. In the Name field, specify the name for this account such as Cash Account 

Balance Clearing.  

4. Enter the GL Code that will track the liability. 

5. Select the Currency from the drop-down list. 

6. Leave all other fields blank. 

7. When the set up is completed, click Add. 

8. Click Close.
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