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Using Selling Price Changes 

Product prices are always fluctuating. With BisTrack’s Selling Price Changes, you 

can efficiently plan for and apply price updates. 

This course introduces you to the Add and Quick Add methods to enter price 

changes.  We also review the Selling Price Changes Window along with the other 

available options. Finally, we’ll complete the steps to Apply the changes and keep 

your pricing up to date. 

Price Changes are typically entered for multiple products and are put into effect 

on a specific date. 

You can find the option to enter Selling Price Changes on the Inventory tab.  

To change a selection of products by a percent or amount, or to load and edit the 

selected products in a grid view, select Add. 

The first step is to select the products that require a price change. 

You can choose products at all or select branches. 

To choose specific branches, disable the Select All check box and enable the check 

box or boxes for the branches where you want to apply price changes.  

Click OK to close the window. 

Several options are available from the drop down list to identify the products that 

will get a price change. 

The Products option allows you to select one or several specific items. 

When you select Product Group, the system adds a price change for all products 

within the group selected.   

The Product Code Range allows a from and to entry.  And lastly, use Product 

Default Supplier to choose products that have the selected default supplier. 

For this example, we’ll use the Products option. 
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Click the Products button to search. 

From the Product Find window, you can select multiple products at one time. 

In this example, three products are chosen for a price change. 

Close the window. 

Enable the check box to apply the change to the Standard selling price. 

Click the Price change drop down menu and review the options to enter a Price 

change.  

When selecting By Amount, enter the dollar value of the increase or decrease in 

the field to the right. 

Selecting By Percentage requires a percent value by which to increase or decrease 

the price.  

To enter a decrease, precede the number with a minus sign. 

Or, you can enter the New Price directly. 

New Prices entered here update all of the products selected. 

This can be useful when you have a range of products like paint that all have the 

same price and you need to update the same price to all products. 

You can also use this option as a way to get the selected products into the Quick 

Edit grid view.  From there you can easily update pr Finally, set the date that you 

want the price changes to take effect.   

When finished click OK. 

The price change appears in the Selling Price Changes window. 

The Description indicates that there are three products in multiple branches for 

updating. 

You can now manipulate the prices if needed when the Price Change type used 

was New Price.  

Open the right-click menu and then select Quick Edit.ices individually. 
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The three products selected are shown twice; once for each branch. 

To edit the prices, click in the Change box. 

Enter the New Price for the product. 

Upon pressing enter, the cursor automatically moves to the next line. 

Continue down the list and when finished click OK. 

Confirm replacing the existing price changes with the new ones entered. 

Each product is now listed as a separate line on the Selling Price Changes window. 

Quick Add Price Changes 

Another option for entering a price change is using the Quick Add button. 

With this method, you set the defaults for Branch, Apply to, Effective date, and 

Change type in the header section. 

Then in the body of the window, you select the products and enter the New Price. 

To begin, set the Change type to New Price. 

Next, click the Product Code field in the grid. 

The default settings automatically appear under the column headings. 

Enter the product code or click on the ellipsis to search using the Product Find 

window. 

The Product’s Description and Current Price are shown on the line.  

Enter the New Price in the Change column.   

Pressing Enter moves the cursor to the Effective Date.  After setting it press Enter. 

The line is completed and appears in the grid below the entry line. 

If needed, you can change the defaults for the Apply to and Change Type by 

clicking on the column’s drop down icon. 

Now add the next selling price change to the Quick Add window. 

It is added to the bottom of the list. 
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When finished, click the Esc key then click OK to save the changes. 

The selling price changes are shown on the window. 

Selling Price Changes Window 

As changes are added, they appear in the Selling Price Changes Window. 

The Description of each line indicates the Products chosen. 

It also shows the Type of change. 

New Value indicates that the Amount shown will become the products new 

selling price. 

The checkbox at the top of the window lets you choose to Show applied price 

changes as well. 

When selected, the list revises to include price changes already updated. 

There may be many price change records on file.  The More button can be used to 

display additional records beyond the page limit. 

You can also use the Group By area and column sorting options to customize the 

view to suit your needs. 

To view the details of a price change record, select a line and then click the 

Properties button.  

You can make edits to a price change record before it is applied. 

You can use the Delete button to delete one or more price change records. 

Use it to remove unapplied price change records no longer needed. 

Remember, you can use the keyboard and mouse combination of Control or Shift 

plus click to select multiple lines for deletion. 

You can also print labels from selling price changes. 
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Here’s a tip: It’s a Best practice is to print the labels at the same time the adjusted 

prices go into effect. 

Refer to the Training on Demand course, Label Printing Overview for further 

information. 

In order to put price changes into effect, you need to apply them. 

BisTrack runs a software routine each night that automatically applies price 

changes when the effective date matches the current date.  You can also apply 

price changes manually.  

There are two buttons for employing the price updates, Apply and Apply All.  

When using the Apply option, you must select the selling price changes first. 

You can choose multiple records and apply them at the same time.  

When the desired lines are selected, click the Apply button.  

Confirm the action and the new prices will go into effect on the dates indicated. 

Clicking OK completes the update and clears the window of the selected price 

changes. 

Alternatively, the Apply All method assumes you want to apply all the outstanding 

price changes.    

Clicking OK completes the update and clears the window. 

Price changes are inevitable and the best way to make sure you’re maximizing 

profit margins. 

When you use BisTrack’s Selling Price Changes module you can quickly enter new 

prices using the Add or Quick Add options. 

You should now be familiar with the other options available on the Selling Price 

Changes window including the Apply and Apply All buttons. 
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