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Manual Order Line Types (MOLTs) Overview  

Robert: 
All set, now you just need to add the delivery charge. 
 
Andrew: 
How do I add that? 
 
Robert: 
Add it as a Manual Order Line Type or MOLT. They’re used for non-product type charges.  
Think equipment rentals, labor fees, or in our case… a delivery charge! 
 
Andrew 
Pick a topic and we’ll show you the details! 
 

Topics 
 Using MOLTs on Sales Documents 

 Using MOLTs on Purchasing Documents 

 Using MOLTs on Receiving Documents 

Using MOLTs on Sales Documents  

Use the Quick Entry field or the Manual Line button to add a Manual Order Line on a Sales Order. 

You can add MOLTS using either the Quick Entry field, or the Manual Line button. 

Confirm and complete the details for the Manual Order Line. Press OK to add it to the order. 

BisTrack adds the Manual Line Selling price to the Misc. field, but not the Goods total. 

You have a couple options in adding MOLTs to sales documents. 

One is to use the Quick Entry field. 

Alternatively, select the Manual Line button and enter the details. 

Press OK to add the line to the order. 

BisTrack adds the MOLT’s Selling price to the Misc. field, but not the Goods Total.. 

 

Using MOLTs on Purchasing Documents  

Using MOLTs on Purchasing Documents 

You can set the MOLT’s value as a dollar value, or a percentage of the total Purchase Order. 

Read More… 

Assign the cost to either apply to a GL code or be prorated over the stock lines. 

Use the Read More button to view additional content. 

Adding Manual Lines to purchase orders is much the same as for sales documents. 
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You’ll need to choose the Other Options button and select the option: Add Manual Charge Line. 

Complete the MOLTs details as needed. 

Now choose the Value Type. 

Selecting Fixed Amount adds a dollar amount from the Value field to the PO. 

If you select % of Order Total, enter a percentage into the Value field. 

BisTrack automatically calculates the cost price.  

Determine how to apply the MOLT cost. 

MOLTs that are prorated over stock lines become template costs and do not affect stock costs. 

BisTrack copies the MOLT onto the stock receipt, which updates the cost upon receiving. 

Enable the option: Apply to GL code when you want to post the amount to a specific account.    

When a default GL code is set for the MOLT, it appears automatically.   

MOLTs applied to a GL code DO NOT affect stock costs.  

Press OK  

The MOLT details appear as a line item which influences the PO Totals. 

Choose Complete when the PO is finished. 

Using MOLTs on Receiving Documents 

When you create a stock receipt, you can view the Manual Order Lines for the PO you’re receiving. 

Choose the Additional/Manual Line Costs tab to access any MOLTs. 

BisTrack calculates the MOLT Cost based on the Lines received..  

Select the Properties button if you need to make edits.  

You can also Add or Remove manual lines before completing the Stock Receipt. 

Press OK when you’re finished. 

BisTrack displays the stock receipt, including the Total Manual Cost prorated over the stock lines received. 

Assessment 

Question 1 

Select all of the document types that you can add MOLTS to. Press Confirm when done. 

Select the documents that you can add a MOLT to. 

Choose all that apply. 

Answers 

 Sales Order (Correct) 

 Purchase Order (Correct) 
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 Stock Receipt (Correct) 

You can add Manual Lines to Sales Orders, Purchase Orders, and Stock Receipts. 

Select one or more answer and press Confirm. 

 

Question 2 

Select True or False, and press Confirm. 

A MOLT applied to a GL code is prorated over the stock lines. 

TRUE or FALSE? 

Answers: 

 True 

 False (Correct) 

False, a MOLT applied to a GL code does NOT affect stock costs. 

Select True or False and press Confirm 

 

Question 3 

What is a MOLT? Select an answer, and press confirm when done.  

Which statement best describes a MOLT. 

Which statement best describes a MOLT.  

 An order line that has had the price adjusted  

 A Special Order item  

 A non-product type charge (Correct) 

 None of the above  

Manual Order Line Types (MOLTs) are non-product type charges.  

Select an option and press Confirm.  

Pass 

You passed the Manual Order Line Types Overview, fantastic! 

Fail 

Something wasn’t right… Return to the main menu by pressing the Home button. 

When you’re ready to attempt the quiz again select Show Us What You Known.
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