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Creating Custom SKU Lists

ANDREW
Robert, | notice a lot of people buy this same set of items. Is there a way that we can ring them up easier?

ROBERT
That’s a great idea, and yeah, we can! We could set up a custom list; they let us group items that don’t necessarily
share any lookup fields. Once we create them, they’re easy to recall or modify.

ANDREW
I’d appreciate that!
Pick a topic and we’ll lead the way for you!
Topics
e  Create Custom SKU Lists
e  Modify Custom SKU List

e  Save Custom SKU List

Create Custom SKU Lists

To create a SKU list, begin in the Inventory viewer and open the Miscellaneous Menu.

Choose Custom SKU List.

Select Create SKU List. A prompt to clear the grid appears.

If you want to add to the items displayed in the viewer, select No, otherwise select Yes to start fresh.
For now, select Yes to clear the list.

For short lists, add SKUs one by one in the dialog that displays. Enter the SKU and press OK for each item. When
done, press Cancel to close the Add Items One-by-One window.

Modify Custom SKU Lists

If there is an existing list that you want to view or modify, navigate to the Custom SKU List menu and select Load
SKU list.

Choose the list and press Open.

Clear the grid if appropriate.

Eagle displays the list in the viewer.

To add to the list, navigate back to the Custom SKU List menu, and use any of these options.
Create SKU List lets you add items one at a time.

Load SKU List takes an existing list and adds it to this one.

When asked to clear the grid, choose No. Eagle adds the respective entries to the current list.

Import SKU List from File lets you open a previously exported list.
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Select the list you want and press OK.
Import SKU List from file opens a window to select a .CSV file from your computer.

You would use this option if you manage a Custom SKU List from a spreadsheet instead of within the Eagle
browser.

Your file may only have 3 columns in it, and they must have the order: Store Number, SKU, Quantity.
Select Import from CSV File and choose your prepared file.
When done, remember to save your list before exiting.

You can do this a couple of ways described in the next topic.

Save Custom SKU Lists

Once you create a list, you have two options for saving it: Save SKU List and Save SKU List to File.
When you want to store the list in Eagle, select Save SKU List, enter a name, and press Save.

You can also save a SKU List to a file. If your list has more than 1500 items, you must use this option.

Eagle asks if you want to append an existing file. Choose Yes to add the contents of the list to a previously saved
Custom SKU List file.

You may want to do this for a long list, so you can build in in pieces by combine several SKU Lists.
For this example, we’ll create a new file and select No.

Eagle shows a default file name for the Custom SKU List file.

Either edit the name or select OK to accept it.

Eagle creates the file and displays a notification of the file’s location.

Eagle saves all Custom SKU Lists to this SKU lists folder.

Note that if you are trying to import a saved list from file and it does not appear in the list, it may have been
moved from this directory location.
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