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Using the Eagle Catalog 

You can use the Eagle catalog to find, sell, and purchase items. 

 

Objectives 

• Opening a Catalog 

• Finding Items in the Catalog 

• Using Catalog to Sell and Purchase Items 

 

Opening a Catalog 

Select Catalog from the Eagle browser or type CAT in the launch bar and press Enter. 

The find items screen appears.  

 

To search for a catalog, select Tools and then Options. The Catalog Preferences pop-up appears. 

 

Select your catalog from the drop-down menu and then choose Accept. 

 

You may also change the catalog using the change catalog hyperlink. Select the hyperlink, and then choose the 

catalog from the Select Catalog pop-up.  

 

Select OK. 

 

Finding Items in the Catalog 
 

You can locate items in the catalog using the fields on the find item catalog page. If you know the SKU, the 

manufacturer part number, or UPC code, type it into the appropriate field and press Enter. 

You can use the description, manufacturer name, or fineline to return a larger range of items when you do not 

have an item number or barcode. 

You can also narrow your search using broad categories and then drilling into them. To begin, select Drill and 

then double-click the relevant Department, Class, and Fineline. 

 

You can also use wildcards to search for items. Simply enter a few letters followed by an asterisk. 

Eagle searches the catalog and locates all items that contain the specified letters or numbers in the Find Item 

field. The item's details, description, and image are all available here. 

For more information about the item, select the Detail option from the toolbar.  
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You can view the suggested retail price, manufacturer, UPC, order data, status, long description, and product 

image. 

 

You have a couple of options here. 

 

Use Previous and Next to navigate through the results. 

 

Use the Pricing and Vendor options to view the vendor pricing and vendor information for the item. 

 

Use the Add option to add catalog items to inventory. 

 

You can use the Sell and Order options to sell catalog items at POS and add catalog items to purchase orders. 

 

Using Catalog to Sell and Purchase Items 
 

If an item is scanned at POS but is not located in your inventory, you may configure Eagle to prompt you to add 

the item. 

This helps ensure that you do not sell products under a generic SKU. 

The catalog is also useful for special orders. At point of sale, enter the item number or SKU and press CTRL+K.  

Eagle searches the catalog for that item. 

 

When the system finds the item, the catalog's detail screen appears. If you wish to place the item on special 

order, press Sell to return to the POS screen. 

 

You can also use a catalog when creating a purchase order. If you type in an item that is not in your store's 

inventory, you can check to see if it is in a catalog. 

 

Once located, choose Order on the toolbar. 

 

Recap 
As you can see, the Eagle catalog allows you to search through many inventory items. With the press of a button, 

you can easily identify items and add them to purchase orders or special orders. 
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